
 
 

 
 
 

 

12 month contract initially, subject to a 6 months probationary period 
Five days per week  
Salary:  up to £30,000 
Leeds based with some UK travel 

Closing date: February 10th  

 

What is CHANGE? 

CHANGE (www.changepeople.org) is a leading national human rights organisation led by Disabled People. 
We work for the rights of all people with learning disabilities. CHANGE is based in Leeds and was 
established in 1993. CHANGE has a co-working model of employment. This means that people with learning 
disabilities are employed to co-lead on all of our projects alongside non learning disabled colleagues. Both 
are paid an equal salary. This is a peer to peer way of working. 

CHANGE has a brilliant and experienced team of quality checkers with learning disabilities who co-produce 
all our easy read information and training resources alongside a skilled and professional team of designers 
and illustrators. 

The role 

Role overview  

The Projects Manager is responsible for the daily management of the CHANGE Projects and Training Team, 
overseeing the day to day work of the team and seeking to maintain and develop ongoing relationships 
with key partners. The Projects Manager will have overall responsibility for the successful delivery of all 
CHANGE projects, including client and budget management. They will develop new work and new 
relationships and will be a member of the Senior Management team together with the Chief Executive 
Officer (CEO)and Finance & Operations Manager.  

Reports to: CEO of CHANGE 

 

Projects Manager 

Role description and person 
specification 

http://www.changepeople.org/


 
 

 

Role Description 

1. Lead the delivery of Projects and Training 
2. Ensure regular communication with key partners and stakeholders 
3. Support the Projects and Training Team, providing regular supervision and support 
4. Responsibility for the planning of future projects and training delivery plan 
5. Maintain CHANGE’s public reputation   
6. Maintain and build key relationships, raising awareness of CHANGE’s mission and vision  
7. Support CHANGE’s CEO in leading the organisation and promoting its value both internally and 

externally 
8. Working with CHANGE’s Finance & Operations Manager, to ensure good financial controls are in place 

including regular project reporting 
9. Keep informed, build into the organisation’s plans and act on changes and developments in the 

learning disability sector and policies as they affect the lives of people with learning disabilities  
10. Work with leadership team to map future strategy of CHANGE in line with the political landscape and 

current areas of work being undertaken outside of CHANGE. 
11. Source and apply for tenders and  funding opportunities in partnership with the leadership team 
12. Will  be required to speak alongside staff with learning disabilities representing the organisation at 

events and meetings 
13. Promote equality of opportunity and embrace diversity in the way the organisation goes about all its 

work  
14. Ensure the team complies with the organisation’s policies 

Person specification 

Essential experience, attributes and skills 

 Strong compatibility with CHANGE’s Vision, Mission and Values 

 Excellent project planning and management skills  

 Knowledge of what constitutes high quality information resources and services 

 Track record of developing and delivering services and developing new opportunities 

 Excellent, written and spoken communications skills, including report writing and the ability to work 
accessibly and inclusively  

 Excellent understanding of the current political and Government agenda, in relation to people with 
learning disabilities 

 Problem-solving skills and ability to deliver to deadlines 

 Ability to work in and with a team 

 Excellent networking and partnership working skills 

 Personable, open, good interpersonal relationships  

 Flexible and adaptable disposition 
 

Desirable experience, attributes and skills 

 Previous work with people with a learning disability 
 

 
 
Please apply via this link: 
  
https://www.onlineresourcing.co.uk/jobs/jobApplication.aspx?JobID=12056 

 

https://www.onlineresourcing.co.uk/jobs/jobApplication.aspx?JobID=12056

